
 

NOTICE: 

 

 

1. On January 22, 2014, the Board of Estimates approved the 

Resolution on the Regulation of Board of Estimates Meetings 

and Protests, effective February 05, 2014. Pursuant to the 

Resolution: 

 

a. Anyone wishing to speak before the Board, whether 

individually or as the spokesperson of an entity must notify the 

Clerk of the Board in writing no later than by noon on the 

Tuesday preceding any Board meeting, or by an alternative date 

and time specified in the agenda for the next scheduled meeting. 

The written protest must state (1) whom you represent and the 

entity that authorized the representation (2) what the issues 

are and the facts supporting your position and (3) how the 

protestant will be harmed by the proposed Board action.  

 

b. Matters may be protested by a person or any entity 

directly and specifically affected by a pending matter or 

decision of the Board. In order for a protest to be considered, 

the protestant must be present at the Board of Estimates meeting 

at 9:00 A.M., Room 215 City Hall. 

 

c. A Procurement Lobbyist, as defined by Part II, Sec. 8-

8 (c) of The City Ethics Code must register with the Board of 

Ethics as a Procurement Lobbyist in accordance with Section 8-12 

of The City Ethics Code. 

 

The full text of the Resolution is posted in the Department of 

Legislative Reference, the President of the Board’s web site, 

(http://www.baltimorecitycouncil.com/memos-agendas) and the 

Secretary to the Board’s web site (http://comptroller.baltimore 

city.gov/). 

 

 

Submit Protests to: 

Attn: Clerk,  

Board of Estimates 

Room 204, City Hall 

100 N. Holliday Street 

Baltimore, Maryland 21202 

 

http://www.baltimorecitycouncil.com/memos-agendas


 

 

 

 

BOARD OF ESTIMATES’ AGENDA – NOVEMBER 02, 2016 

 

 

1. Prequalification of Contractors 

 

In accordance with the Rules for Prequalification of 

Contractors, as amended by the Board on October 31, 1991, the 

following contractors are recommended: 

 

Allec, LLC $  1,107,000.00 

BMW Construction Specialists, Inc. $  6,147,000.00 

Concrete General, Inc.  $ 68,751,000.00 

Eastern Gunite Co., Inc. $  2,484,000.00 

Economic International Construction  $  6,993,000.00 

  Company, Inc.  

J. Villa Construction, Inc. $  8,000,000.00 

LB Construction Enterprises, Inc. $  1,188,000.00 

Scriba Welding, Inc.  $  1,500,000.00 

The Poole and Kent Corporation $100,000,000.00 

The Work Capacity Rating is underwritten by Blanket 

Guarantee for $100,000,000.00 by the Parent Corporation 

EMCOR Group, Inc. 

 

Utilities Unlimited, Inc. $  8,000,000.00 

 

 2. Prequalification of Architects and Engineers 

 

In accordance with the Resolution Relating to Architectural 

and Engineering Services, as amended by the Board on June 29, 

1994, the Office of Boards and Commissions recommends the 

approval of the prequalification for the following firms: 

 

ATI, Inc.  Engineer 

  Architect 
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BOARDS AND COMMISSIONS – cont’d 

 

 Gaudreau, Inc. Architect 

   

 Mott MacDonald, LLC Engineer 

 

 Murphy & Dittenhafer Architects Architect 

   

 Schnabel Engineering Consultants, Inc. Engineer 

 

 The Sheward Partnership, LLC Architect 
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Parking Authority of – Parking Facility Rate Adjustment 

Baltimore City (PABC)   

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve an adjustment to the monthly 

rate at the City-owned Marriott Garage that is managed by the 

PABC. The Parking Facility Rate Adjustment is effective upon 

Board approval. 

 

AMOUNT OF MONEY AND SOURCE: 

 

N/A 

 

BACKGROUND/EXPLANATION: 

 

The PABC is charged with managing the City of Baltimore’s 

parking assets. Proper stewardship of those assets requires that 

the PABC realize the best possible return on the City’s parking 

investments. 

 

Pursuant to Article 31, §13(f)(2) of the Baltimore City Code, 

subject to the approval of the Board of Estimates, the PABC may 

set the rates for any parking project. The PABC believes that 

rate adjustments at this parking facility are warranted at this 

time. 

 

To bring the monthly rate charged at Marriott Garage in line 

with its surrounding facilities, the PABC staff developed the 

rate adjustment recommendation submitted hereto. This rate 

adjustment was unanimously approved by the PABC Board of 

Directors.  
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PABC – cont’d 

 

 

 

MBE/WBE PARTICIPATION: 

 

N/A 

 

APPROVED FOR FUNDS BY FINANCE 

 

 

 

 

Location Proposed Transient Rate Changes Proposed Monthly Rate Changes 

 

Marriott Garage      

 

No proposed rate adjustments 

Regular Monthly Rate 

 
Current Rate Proposed Rate Last Rate Change 

               Regular Rate $165.00 $170.00      June 2013 
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OPTIONS/CONDEMNATION/QUICK-TAKES: 

 

 Owner(s) Property Interest Amount 

 

Department of Housing and Community Development – Options 

 

1. Christelle 506 Baker St. F/S $14,850.00 

  Tchoumke Nounke 

 

Funds are available in account 9910-908636-9588-900000-704040. 

 

2. Sophia L. Mason 1705 N. Castle St. L/H $69,988.00 

 & Patricia L. 

 Parker, as Joint 

 Tenants 

 

Funds are available in account 9910-908636-9588-900000-704040. 

 

3. MHM Realty, Inc. 1704 N. Castle St. L/H $20,878.00 

 

Funds are available in account 9910-908636-9588-900000-704040. 

 

4. Equitable Title 619 N. Franklintown L/H $29,975.00 

 onto Dwayne  Rd. 

 Purdie & Beatrice 

 Purdie, Pursuant 

 to a Land Install- 

 ment Contract 

 from Joanne Rief,  

 legal title holder  

 recorded in Land 

 Records in 7001/ 

 064, dated Dec. 5,  

 1997 and Assignment 

 of Land Installment 

 Contract recorded 

 in Land Records in 

 7001/070 

 

Funds are available in account 9910-908636-9588-900000-7040040. 
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OPTIONS/CONDEMNATION/QUICK-TAKES: 

 

 Owner(s) Property Interest Amount 

 

DHCD – Option 

 

5. Eric Jones 1350 N. Washington L/H $65,175.00 

   St. 

 

Funds are available in account 9910-908636-9588-900000-704040. 

 

In the event that the option agreement/s fail/s and settlement 

cannot be achieved, the Department requests the Board’s approval 

to purchase the interest in the above property/ies by 

condemnation proceedings for an amount equal to or lesser than 

the option amount/s. 

 

DHCD – Condemnation 

 

6. Nicholas J. 1104 N. Milton Ave. L/H $11,208.00 

Deciutiis & 

Roxanne Deciutiis 

 

On November 24, 2014, the City filed a condemnation action for 

the acquisition of the leasehold interest in the property 

located at 1104 N. Milton Avenue. On November 5, 2014, the 

Board approved the fair market value of $15,667.00, based upon 

an independent appraisal report of the property. The previous 

property owner presented an appraisal report that valued the 

property at $45,000.00. At a pre-trial conference, the parties 

negotiated and agreed to settle the case for $26,875.00. 

Therefore, the Board is requested to approve an additional 

$11,208.00.  

 

Funds are available in account 9910-910634-9588-900000-704040, 

FY 14 Whole Block Demolition Project Area. 
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Baltimore Police Department – Grant Adjustment Notice  

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize acceptance of a 

Grant Adjustment Notice (GAN) with the Governor’s Office of 

Crime Control and Prevention. The GAN extends the award through 

November 30, 2016. 

 

AMOUNT OF MONEY AND SOURCE: 

 

N/A 

 

BACKGROUND/EXPLANATION: 

 

On November 25, 2015, the Board accepted the SART Coordination 

III grant in the amount of $83,467.00 for the period October 01, 

2015 through September 30, 2016. This GAN allows for training 

sessions that are only available in November and a mediation for 

the benefit of the SART partners to address the Department of 

Justice report.  

 

The Grant Adjustment Notice is late because of the late receipt 

of award documents.  

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

(The terms and conditions of the Grant Adjustment Notice have 

been approved by the Law Department as to form and legal 

sufficiency.)  
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EXTRA WORK ORDERS 

 

* * * * * * 

 

The Board is requested to approve the 

 

Extra Work Orders 

 

as listed on the following page: 

 

9  

 

The EWOs have been reviewed and approved 

 

by the Department of 

 

Audits, CORC, and MWBOO 

 

unless otherwise indicated. 
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EXTRA WORK ORDERS  

 

Contract Prev. Apprvd. Time % 

Awd. Amt. Extra Work    Contractor Ext. Compl. 

 

Department of General Services 

 

 1. EWO # 001, $169,866.00 – GS 15806, Restrooms & Roof Re- 

 placement – Baltimore Police Southeast District    

 $298,000.00    $0.00          Trionfo Builders,   60  5     

         Inc. 

 

The Department has requested Trionfo Builders, Inc. to 

demolish, reframe, and provide utilities for the existing 

women’s restrooms and locker room area located on the 

second floor of the facility. This extra work was not part 

of the original award scope of work. The current completion 

date is December 10, 2016. The new completion date will be 

February 6, 2017. 

 

MBE: Spears Mechanical   $57,078.00  33.60% 

  Contractors, Inc. 

 

WBE: Finishes, Inc.   $22,000.00  12.95% 

 

MWBOO FOUND VENDOR IN COMPLIANCE 

 

Department of Transportation 

 

2. EWO # 004,  ($14,893.19) – TR 05045, Key Highway Shared Use 

Trail and Landscaping Project from  Interstate I-95 to West 

of Lawrence Street          

 $732,711.75 $23,085.29 Monumental Paving - - 

  & Excavating, Inc. 

 

This authorization is necessary for payment of overrun 

items, deductions of amounts not needed due to underrun or 

not used items, and to balance out the contract.  

 

Over/Underrun Items – ($14,893.19) @ 80% = ($11,914.55) 

 

Over/Underrun Items – ($14,893.19) @ 20% = ($ 2,978.64) 
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TRANSFERS OF FUNDS 

 

* * * * * * 

 

The Board is requested to approve 

 

the Transfers of Funds 

 

listed on the following pages: 

 

11 - 12 

 

In accordance with Charter provisions 

 

reports have been requested from the 

 

Planning Commission, the Director 

 

of Finance having reported 

 

favorably thereon. 
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TRANSFERS OF FUNDS 

 

 AMOUNT   FROM ACCOUNT/S  TO ACCOUNT/S 

 

Department of Housing and Community Development 

 

1. $150,000.00 9910-949002-9587 9910-906648-9588   

1st Comm. & Eco. Urgent Needs -  Urgent Needs   

Dev. Bonds Stabilization  Stabilization    

  Program (Reserve)   Program FY 17 

   

This transfer will provide funds to support the Citywide 

Urgent Needs Stabilization Program in fiscal year 2017. 

 

2. $300,000.00 9910-949002-9587  

General Funds Urgent Needs -    

 Stabilization    

 Program (Reserve)  

 

 200,000.00   

1st Comm. & Eco.    

Dev. Bonds_____   

$500,000.00   ----------------- 9910-904649-9588 

  Urgent Needs 

  Stabilization 

  Program FY 16 

   

This transfer will provide funds to support the Citywide Urgent 

Needs Stabilization program.  

 

Baltimore Development Corporation (BDC) 

 

3. $  3,000.00 9910-913990-9600 9910-921101-9601 

23rd EDF Constr. Reserve Commercial   

  Commercial  Revitalization 

  Revitalization 

 

   5,861.00  9910-908018-9600 9910-907104-9601 

24th EDF_____ Constr. Reserve W. Balto. Ind. &   

  Seton, Cross Rds.,  Coml. 

   Park Circle 

$  8,861.00 
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TRANSFERS OF FUNDS 

 

 AMOUNT   FROM ACCOUNT/S  TO ACCOUNT/S 

 

BDC – cont’d 

 

This transfer will provide funds to reimburse the BDC for 

eligible capital expenses for the month ending August 31, 

2016. 

 

4. $  2,680.00 9910-994001-9600 9910-908102-9601 

20th EDF  Constr. Res.  S. Balto. Ind.  

  Unallocated Res.  & Coml.  

 

   5,450.00 9910-994001-9600 9910-908102-9601 

22nd EDF  Constr. Res.  S. Balto. Ind. & 

  Unallocated Res.  Coml. 

 

$  1,071.00 9910-908018-9600 9910-907104-9601 

24th EDF  Constr. Res.  W. Balto. Ind. &  

  Seton, Cross Rds.,  Coml. 

  Park Circle  

 

 150,000.00 9910-925013-9600 9910-921101-9601 

24th EDF____  Constr. Res.  Commercial  

$159,201.00 Façade Improvements Revitalization 

 

This transfer will provide funds to reimburse the BDC for 

eligible capital expenses for the month ending September 30, 

2016. 
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Department of Housing and – Community Development Block Grant   

  Community Development__   Agreements_______________________  

 

The Board is requested to approve and authorize execution of the 

Community Development Block Grant (CDBG) Agreements.  

 

1. CHESAPEAKE CENTER FOR YOUTH $115,000.00 

  DEVELOPMENT, INC. (CCYD) 

 

Account: 2089-208917-5930-703226-603051 $ 30,000.00 

2089-208917-5930-703234-603051 $ 85,000.00 

 

This agreement will provide CDBG funds to subsidize the 

CCYD’s operating costs. The CCYD will provide comprehensive 

job readiness and life skills training, as well as 

employment referrals to support the employment needs of low 

to moderate-income participants that primarily reside in 

the Brooklyn/Curtis Bay Area. The CCYD will also provide a 

wide range of community events and outreach activities to 

encourage an active and healthy community such as Doctors 

in the Park, a Health Department Initiative. The period of 

the agreement is July 1, 2016 through June 30, 2017. 

 

MWBOO GRANTED A WAIVER. 

 

2. PIGTOWN MAIN STREET, INC. $ 50,000.00 

 

Account: 2089-208917-5930-715926-603051 $  8,000.00 

 2089-208917-5930-715976-603051 $ 42,000.00 

 

This agreement will provide CDBG funds to subsidize the 

Sub-grantee’s operating expenses. The Sub-grantee will work 

to revitalize the Washington Village (Pigtown) neighborhood 

by attracting and retaining business and engaging in 

community sanitation and greening efforts. The Sub-grantee 

will facilitate economic development in the Washington 

Boulevard Commercial Business District by providing  
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Department of Housing and – cont’d   

  Community Development       

 

technical assistance and workshops to new and existing 

businesses. The period of the agreement is July 1, 2016 

through June 30, 2017. 

 

MWBOO GRANTED A WAIVER. 

 

On May 4, 2016, the Board approved the Resolution authorizing 

the Commissioner of the Department of Housing and Community 

Development (DHCD), on behalf of the Mayor and City Council, to 

file a Federal FY 2016 Annual Action Plan for the following 

formula programs: 

 

1. Community Development Block Grant (CDBG) 

2. HOME 

3. Emergency Solutions Grant (ESG) 

4. Housing Opportunities for Persons with AIDS (HOPWA)  

 

Upon approval of the resolution, the DHCD’s Contracts Section 

began negotiating and processing the CDBG agreements as outlined 

in the Plan to be effective July 1, 2016 and beyond. 

Consequently, these agreements were delayed due to final 

negotiations and processing. 

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

(The Community Development Block Grant Agreements have been 

approved by the Law Department as to form and legal 

sufficiency.)  



AGENDA 

BOARD OF ESTIMATES                                    11/02/2016 

 

15 

 

Department of Housing and – Land Disposition Agreement 

  Community Development    

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of the 

Land Disposition Agreement with Herena USA, L.L.C., Developer, 

for the sale of the City-owned property located at 906 - 914 N. 

Broadway. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$75,000.00 – Purchase price 

 

BACKGROUND/EXPLANATION: 

 

The City will convey all of its rights, title, and interest in 

906 - 914 N. Broadway to the Developer for the price of 

$75,000.00, which will be paid to the City at the time of 

settlement.  

 

The project will involve the brand new construction of 5 

townhouses on the vacant plot that the Developer plans to sell 

at market rate to homeowners. The property is in the Gay Street 

neighborhood. The Developer will be using private funds.  

 

The authority to sell these properties is given under the 

Baltimore City Code, Article 13, § 2-7(h) of the Baltimore City 

Code.  

 

STATEMENT OF PURPOSE AND RATIONALE FOR SALE BELOW THE PRICE 

DETERMINED BY THE APPRAISAL POLICY:       

 

In accordance with the Appraisal Policy of Baltimore City, per 

appraisal dated February 15, 2016, it was determined that the 

property located at 906 - 914 N. Broadway is valued at 

$100,000.00. The property is being sold for $75,000.00. 
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DHCD – cont’d 

 

The property is being sold to the Developer below the value 

determined by the appraisal process because the sale of this 

vacant property will be a specific benefit to the immediate 

community, eliminate blight, create jobs during construction, 

and the property will be returned to the tax rolls.  

 

MBE/WBE PARTICIPATION: 

 

The Developer has signed the Commitment to Comply with the 

Minority and Women’s Business Enterprise Program of the City of 

Baltimore. 

 

(The Land Disposition Agreement has been approved by the Law 

Department as to form and legal sufficiency.) 
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Department of Housing and – Side Yard Land Disposition Agreement 

  Community Development    

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of the 

Side Yard Land Disposition Agreement (LDA) with Mr. Christopher 

Hill, Purchaser, for the sale of the City-owned property located 

at 523 N. Carrollton Avenue. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$650.15 - Sale price  

 

BACKGROUND/EXPLANATION: 

 

The property will be sold under the City’s Side Yard Policy 

approved by the Board on August 17, 2011. 

 

The lot will be sold for $650.15, of which $400.00 will be held 

in escrow by the City for the benefit of the Purchaser to be 

applied at settlement for closing costs, including transfer 

taxes, recordation fees, taxes, and associated title services. 

The Purchaser will be using private funds to pay for the 

acquisition and maintenance of the property.  

 

The Department’s Land Resources Division, on behalf of the Mayor 

and City Council, strategically acquires and manages vacant or 

abandoned properties, ultimately enabling these properties to be 

returned to productive use and improving Baltimore’s 

neighborhoods. 

 

The City has agreed to convey the property known as 523 N. 

Carrollton Avenue, to the adjacent property owner. As a 

condition of conveyance, the Purchaser has agreed to the terms 

of the Side Yard LDA, which prohibits development of the parcel 

for a minimum of ten years. 
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DHCD – cont’d 

 

The City may dispose of the property by virtue of the following 

legal authorities:  Article 28, Subtitle 8 of the Baltimore City  

Code (2011 Edition) (hereinafter, “the City Code”); Article II, 

Section 15 of the Baltimore City Charter, 2011 Edition; and 

Article 13 of the City Code. 

 

STATEMENT OF PURPOSE AND RATIONALE FOR SALE OF THE PROPERTY: 

 

The property is being sold for $650.15, as the Purchaser holds 

title to the adjacent property as owner-occupied. The rationale 

for the conveyance of the property is that the sale will serve a 

specific benefit to the immediate community, eliminate blight, 

and return the property to the tax rolls.  

 

MBE/WBE PARTICIPATION: 

 

Mr. Christopher Hill will purchase this property for a price 

that is less than $50,000.00 and will receive no City funds or 

incentives for the purchase or rehabilitation. Therefore, 

Minority and Women’s Business Enterprise participation is not 

applicable. 

 

(The Side Yard Land Disposition Agreement has been approved by 

the Law Department as to form and legal sufficiency.) 
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Mayor’s Office of Information – Consultant Agreement 

      Technology (MOIT)               

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of a 

Consultant Agreement with the University of 

Baltimore/Neighborhood Indicators Alliance-Jacob France 

Institute, Consultant. The period of the Agreement is effective 

upon Board approval through June 30, 2017. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$80,000.00 – 1001-000000-1472-743500-603026 

 

BACKGROUND/EXPLANATION: 

 

The Consultant will perform advisory services in accordance with 

the Agreement and in collaboration with MOIT. 

 

The Consultant will advise MOIT on the creation and 

establishment of an Open Data Consortium, advise MOIT on 

processes for publishing datasets on the Open Data Portal, 

identify data that could be proactively published with meta data 

redacted, but available in open formats without restrictions on 

use or reuse; define clear, readily available data analytics, 

both across agencies and the City as a whole. The Consultant 

will also advise MOIT on enterprise level data reporting and 

predictive analytics and on data aggregation and business 

intelligence for City agencies that provide a single point of 

data collection to be held in the secure data repository, 

establish data management, ethical standards, storage, privacy 

standards and protocols, and prepare and submit to MOIT a 

written open data report. 

 

MBWOO GRANTED A WAIVER. 

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

(The Consultant Agreement has been approved by the Law 

Department as to form and legal sufficiency.) 
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Health Department – Agreements  

 

The Board is requested to approve and authorize execution of the 

various Agreements.  

 

1. THE FAMILY LEAGUE OF BALTIMORE   $1,049,929.00 

  CITY, INC. (FLBC) 

 

Account: 4000-469017-3080-294601-603051 

 

The FLBC will provide services to reduce the number of 

infant deaths due to low birth weight, preterm births, and 

unsafe sleep conditions. The goals of the program are to 

reach full capacity for the expanded Healthy Families 

America areas, continue to improve data quality, and to 

implement the interconception home visiting program. The 

period of the agreement is July 1, 2016 through June 30, 

2017. 

 

The agreement is late because of a delay in receiving the 

required documentation.  

 

MWBOO GRANTED A WAIVER. 

 

2. UNIVERSITY OF MARYLAND, BALTIMORE   $    35,600.00 

 

Account: 5000-520117-3080-288900-603051 

 

The Adolescent and Young Adult Health Center of the 

University of Maryland, Baltimore will provide access to 

reproductive health services to the uninsured and 

underinsured citizens of Baltimore City. The services 

include, but are not limited to education, contraception, 

screening and referral of reproductive-related cancers, 

education, and screening of sexually transmitted 

infections. The period of the agreement is July 1, 2016 

through June 30, 2017. 
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Health Department – cont’d 

 

The agreement is late because of a delay in the 

administrative review process.  

 

3. BEHAVIORAL HEALTH SYSTEM     $50,000.00 

  BALTIMORE, INC. (BHSB)  

 

Account: 4000-480617-3080-279200-603051 

 

The BHSB provides leadership in advancing behavioral health 

and wellness. The BHSB advocates for a help guide 

innovative approaches to prevention, early intervention, 

treatment and recovery to help build healthier individuals, 

stronger families and safer communities. 

 

The purpose of the BHSB’s U Choose Evidence Based Teen 

Pregnancy Prevention Project is to build the sexual health 

and youth-friendly community-based substance use disorder 

treatment and mental health capacity of school and Title X 

providers. The period of the agreement is July 1, 2016 

through June 30, 2017. 

 

The agreement is late because the vendor recently submitted 

the program plan and budget.  

 

MWBOO GRANTED A WAIVER 

 

4. HEAVENLY GRACE ASSISTANT LIVING   $39,000.00 

  FACILITY, INC.  

 

Account: 5000-534017-3254-767807-607001 

 

This agreement will allow the Department to disburse State 

Subsidized Assisted Housing Funds to low income residents 

at Heavenly Grace Assistant Living Facility, Inc.  
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Health Department – cont’d 

 

The organization is enrolled in the Senior Assisted Living 

Group Home Subsidy Program, and will provide subsidized 

senior assisted housing services for individuals ages 62 

and over, who have periodic difficulties with the 

activities of daily living. The Senior Assisted residents 

will receive shelter, meals, housekeeping, personal care 

services, and 24-hour on-site supervision. The period of 

the agreement is July 1, 2016 through June 30, 2017. 

 

The agreement is late because the Department was waiting on 

information and signatures from the provider.  

 

5. HEALTH CARE FOR THE HOMELESS, INC. $664,585.00 

 

Account: 5000-523017-3110-301500-603051 

 

The organization will provide health care services for 

homeless persons through its clinic and outreach program in 

the greater Baltimore area. The period of the agreement is 

July 1, 2016 through June 30, 2017. 

 

The agreement is late because of a delay in the 

administrative review process.  

 

MWBOO GRANTED A WAIVER. 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

6. THE JOHNS HOPKINS UNIVERSITY, $      0.00 

  SCHOOL OF PUBLIC HEALTH   

 

The organization has established and conducts residency-

training programs accredited by the Accreditation Council 

for Graduate Medical Education. The Department as a 

participating institution will support educational goals 

and objectives of the residency-training program by making  
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Health Department – cont’d 

 

its facilities, resources and teaching staff available to 

program residents. The organization’s Program Director and 

the Commissioner of Health will determine training of 

program residents. The agreement is effective upon Board 

approval through June 30, 2018. 

 

7. MEDSTAR HEALTH, INC.      $0.00 

 

The organization will donate physician services and provide 

a part-time Nurse Practitioner as part of its community 

service.  

 

The organization’s pediatricians will provide on-site 

consultation and patient evaluations at the School-Based 

Health Centers, at a minimum of one-half day per week. They 

will be accessible by telephone for consultation with the 

practitioner in the Carter G. Woodson School, Monday 

through Friday during the hours of 7:30 am to 3:30 pm, and 

the New Era Academy/Maritime Industrial Academy High School 

School-Based Health Centers, Monday through Friday during 

the hours of 8:00 am to 4:00 pm. The period of the 

agreement is September 1, 2016 through August 31, 2017. 

 

The agreement is late due to a delay in the administrative 

review process.  

 

APPROVED FOR FUNDS BY FINANCE 

 

(The Agreements have been approved by the Law Department as to 

form and legal sufficiency.)  
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Health Department – Revised Notice of Award 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize acceptance of 

the revised Notice of Award (NoA) from the U.S. Department of 

Health and Human Services, Health Resources and Services 

Administration (HRSA). The period of the NoA is March 1, 2016 

through February 28, 2017. 

AMOUNT OF MONEY AND SOURCE: 

 

$105,000.00 – 4000-427716-3023-606100-404001 

  64,106.00 – 4000-498716-3023-606100-404001 

$169,106.00 

 

BACKGROUND/EXPLANATION: 

 

The original NoA was approved on March 2, 2016, in the amount of 

$9,476,645.00. On June 8, 2016, the Board approved the balance 

of FY 16 funding in the amount of $7,681,197.00, making the new 

total $17,157,842.00.  

 

This revised NoA will authorize the carryover of an unobligated 

balance of $169,106.00 from the previous budget period into the 

current budget period making the new total amount 

$17,326,948.00. 

 

The NoA is late because the HRSA just approved the carryover of 

the funds.  

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED THE SUBMITTED DOCUMENTATION AND FOUND THAT IT 

CONFIRMED THE GRANT AWARD. 

 

(The terms and conditions of the Revised Notice of Award have 

been approved by the Law Department as to form and legal 

sufficiency.)  
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Department of Human Resources (DHR) – Group Sales Agreement 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of a 

Group Sales Agreement with Residence Inn, Marriott Baltimore 

Downtown/Inner Harbor (d/b/a/Residence Inn by Marriott Baltimore 

Downtown/Inner Harbor). The Board is further requested to 

approve the examiner expense payments by expenditure 

authorization.  The period of the agreement is November 13, 2016 

through November 20, 2016. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$ 2,450.00 – Estimated Ancillary Expenses – 14 Examiners @  

             $175.00 each for reimbursement of travel expenses,  

             luggage fees, cab/shuttle fees to and from airport,  

             and parking  

  

 15,084.72 – Residence Inn Hotel: November 13, 2016 – November  

             20, 2016 (Performance assessment for Emergency  

             Vehicle Driver and Fire Pump Operators) 

             Guest Suites  - November 13, 2016 – November 19,  

             2016 (16 Guest Suites x 7 nights @$123.00 net 

             rate/night ($13,776.00 x 9.5% tax/night) 

 

  3,920.00 – Valet Parking: November 13, 2016 – November 20, 

             2016 (16 cars x 7 nights x $35.00 net rate) 

 

  7,000.00 – Examiners’ - airfare (Roundtrip travel may include 

             personal vehicle mileage reimbursement, airfare,  

             bus, train, etc.) 

             14 Examiners traveling from various locations 

             @$500.00 each  

 

  4,452.00 – Per Diem Meal Allowance 

             $53.00/day x 14 Examiners = $742.00 x 6 days 

$32,906.72 – 1001-000000-1603-172500-603026  
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DHR – cont’d 

 

BACKGROUND/EXPLANATION: 

 

The Department of Human Resources will utilize rooms at the 

Residence Inn Hotel for the Fire Pump Operator and Emergency 

Vehicle Driver Performance Promotional Examinations (Assess-

ments). The hotel will be used for scoring and to provide 

overnight accommodation for Special Examiners and others as 

outlined below. 

 

The Fire Pump Operator and Emergency Vehicle Driver Assessments 

are held every two-years or as needed in cases where the list is 

exhausted before the end of the two-year time period. These 

Assessments include a written multiple choice component and a 

performance component.  

 

The written multiple choice portions of the assessments were 

administered at the War Memorial Building on September 21, 2016  

and September 22, 2016, respectively, during standard hours of 

operation, which resulted in no additional costs to the City. 

The exact number of candidates who will participate in the 

assessment will not be available until after the written, 

multiple choice portions are scored. Therefore, an estimated 

number of 69 participants, based on previous assessments, is 

being used for this request. 

 

The assessments will be administered at the Baltimore Fire 

Training Academy. A draft testing schedule for the performance 

assessment is being developed; as such, the number of testing 

days has not yet been confirmed. However, room reservations must 

be arranged in advance. 

 

The DHR is requesting a total of 16 rooms: one room will be used 

for scoring by the Test Administrator and the Special Examiners 

who convene nightly to rate/score assessments in the late 

evening. Fourteen rooms will be used for overnight 

accommodations for the 14 examiners; one room will be used by 

the DHR Test Administrator, who requires accommodation because 
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DHR – cont’d 

 

of the early start and late finish of the assessments. Can-

didates’ interview/check-in periods begin at 6:35 a.m. daily. As 

a result, the Test Administrators and Test Monitors must be 

available as early as 5:00 a.m. in order to set-up the testing 

rooms and prepare the registration area(s) prior to the 

candidates’ arrival. Moreover, Examiner rating/scoring sessions 

routinely last several hours and often extend into the evening 

hours.   

 

Most examiners will arrive in Baltimore on Sunday, November 13, 

2016.  Training and orientation is scheduled to begin Monday, 

November 14, 2016. While the Assessment process is scheduled 

through Saturday, November 19, 2016, some Examiners will likely 

depart the hotel the morning of November 20, 2016 due to the 

length of the testing and required scoring.  

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

(The Group Sales Agreement has been approved by the Law 

Department as to form and legal sufficiency.) 
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Department of Transportation – Minor Privilege Permit    

       Applications    

 

The Board is requested to approve the following applications for 

a Minor Privilege Permit.  The applications are in order as to 

the Minor Privilege Regulations of the Board and the Building 

Regulations of Baltimore City. 

 

 LOCATION APPLICANT PRIVILEGE/SIZE 

 

1. 48 E. Cross Street Gregory Cangialosi ADA Ramp and Steps 

   14’4” x 5’ 

 

Flat charge: $105.50  

 

2. 2238 E. Monument Monument Street Two 2 yd. Dumpsters 

    Street Properties, LLC 6’x 3’ each 

 

  Annual charge: $504.00  

   

3. 319 W. Lexington Max Properties, One Non-illuminated 

    Street Inc. sign 96.314 sq. ft. 

 

  Flat charge: $809.04     

 

 

Since no protests were received, there are no objections to   

approval. 
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Department of Transportation - Agreement 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of an 

Agreement with Ashton Design, Inc. (Ashton Design). The period 

of the Agreement is effective upon Board approval through 

January 31, 2017. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$27,740.00 - 9950-920037-9527-900020-706065 

 

BACKGROUND/EXPLANATION: 

 

On Friday, July 10, 2015, the Department of Transportation, in 

partnership with the Baltimore Office of Promotion and the Arts 

issued a Request for Qualifications (RFQ) seeking a qualified 

designer or team to lead the process of creating a new design 

and style guide for the City’s gateway signage. After an 

extensive and vigorous vetting process through the issuing of an 

RFQ and a juried, point-based grading system consisting of 

design professionals, transportation experts, and otherwise 

impartial individuals, Ashton Design was selected. The goal of 

this project is to develop a set of design solutions and 

improvements that will ensure Baltimore’s gateways reflect the 

diversity and creativity that can be found throughout the City. 

 

Ashton Design will conduct a site survey, produce a survey 

report, create design documentation, and perform post award 

services. 

 

APPROVED FOR FUNDS BY FINANCE 

 

(The Agreement has been approved by the Law Department as to 

form and legal sufficiency.) 
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Department of Transportation – Task Assignment 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve the assignment of Task No. 7 

to KCI/STV Joint Venture under Project No. 1190, On-Call 

Consultant Engineering Design, Review and Evaluation Services - 

Conduit. The period of the task assignment is approximately one 

year.  

 

AMOUNT OF MONEY AND SOURCE: 

 

$173,134.69 – 9962-908070-9562-900000-703032 

 173,134.69 – 9962-915071-9562-900000-703032 

$346,269.38 

 

BACKGROUND/EXPLANATION: 

 

This authorization will provide for on-site technical support 

for various conduit endeavors including permit contract document 

review, cost estimates, and construction document preparation. 

 

MBE/WBE PARTICIPATION: 

 

The Consultant will comply with Article 5, Subtitle 28 of the 

Baltimore City Code and the MBE/WBE goals established in the 

original agreement.  

 

MBE: 27.00% 

 

WBE: 10.00% 

 

AUDITS REVIEWED AND FOUND THE BASIS FOR COMPENSATION CONSISTENT 

WITH CITY POLICY. 
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Department of Transportation (DOT) – Report on Traffic Mitigation  

       Ordinance 11-529____________ 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to NOTE the Report for Traffic Mitigation 

Ordinance 11-529. The period of the report was July 1, 2015 

through June 30, 2016.  

 

AMOUNT OF MONEY AND SOURCE: 

 

FY 2016 Fees Assessed - $957,145.59 

FY 2016 Expenditures  - $486,528.16  

 

BACKGROUND/EXPLANATION: 

 

Pursuant to Council Bill 11-0658, section 3807.4 Annual 

Accounting, with the assistance of the Department of Finance, 

the Director of DOT must annually produce and provide the Board 

an accounting that shows:  

 

  The cumulative revenue derived from traffic 

mitigation fees in each traffic mitigation zone, and  

 

  The cumulative expenditures or appropriations for 

projects that benefit the transportation 

infrastructure of each zone.  

 

The City of Baltimore Ordinance 11-529, in part designates 

Traffic Mitigation Zones within the City and established 

procedures by which traffic mitigation fees for developments 

within these zones are computed, collected and expended, Section 

3807.4 of the Ordinance required this annual accounting, by 

Zone, of the revenue derived from the traffic mitigation fees 

and the expenditures or appropriations of the revenue for 

project(s) within each zone.  

 

The report is late because additional time was needed to compile 

the report information.  
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Mayor’s Office of Employment Development – Agreements 

 

The Board is requested to approve and authorize execution of the 

various agreements. 

 

1. STRONG CITY BALTIMORE, INC.    $150,000.00 

 

Account: 4000-807416-6312-790305-603051 

 

Under the terms of this agreement, Strong City Baltimore, 

Inc. will conduct intensive, neighborhood outreach to 

eligible youth and young adult residents of Baltimore City 

who are in need of training, employment, and/or support 

services. The organization will recruit and enroll at least 

46 residents into work readiness training and provide job 

placement services. The period of the agreement is July 1, 

2016 through April 30, 2017. 

 

The agreement is late because additional time was necessary 

to reach a comprehensive understanding between the parties. 

 

2. BON SECOURS OF MARYLAND FOUNDATION,  $124,310.75 

  INC. 

 

Account: 4000-806417-6313-781005-603051 

 

Under the terms of this agreement, Bon Secours of Maryland 

Foundation, Inc. will provide the services of a Contractor 

to design and deliver innovative programming and 

comprehensive services resulting in academic achievement 

and employment for 25 Baltimore City out-of-school youth 

ages 16-24 years old. The organization will increase 

employment and education prospects for participants through 

skills training, leadership development, and the provision 

of life and workplace readiness skills. The period of the  
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MOED – cont’d 

agreement is October 1, 2016 through September 30, 2017. 

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

(The Agreements have been approved by the Law Department as to 

form and legal sufficiency.) 
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Department of Public Works – Employee Expense Statement  

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve an Employee Expense Statement 

to reimburse the below listed employees for their State 

Operator’s Certification expense incurred during the month of 

May 2016.  

 

AMOUNT OF MONEY AND SOURCE:  

 

$100.00 - Rachel Helmick 

$100.00 - Columbus Battle 

$100.00 - Jamar Conigland 

$100.00 - Carl B. Barnhill 

$100.00 - Todd Rampmeyer 

$100.00 - Justin Ruffin 

$100.00 - Adrian Henson 

$100.00 - Deonte Welborn 

$100.00 - Michael Slechter 

$100.00 - Christopher Hale 

$100.00 - Shadeed Tymes 

 

Account No.: 2070-000000-5501-630001-603020 

 

$200.00* – Brandy Quartey, Vincent Moore  

 

Account No.: 2071-000000-5521-632401-603020 

   

$100.00 – Michael Ekanem 

 

Account No.: 2071-000000-5521-632320-603020 

 

BACKGROUND/EXPLANATION: 

 

Managers and employees have stated that they received their 

Operating Certification from the MDE, 30 or more days after they 

paid. This delayed the expense statements from being submitted 

in a timely manner.  

 

*Brandy Quartey paid for Vincent Moore to take the examination. 

Therefore, she will be reimbursed $200.00.  
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Department of Public Works – cont’d 

 

In the future, each Division will be responsible for preparing 

an Expenditure Authorization, which is sent directly to the 

Vendor. This new process will eliminate the need for employees 

paying out of pocket and having to complete an Employee Expense 

Statement. 

 

The Administrative Manual, Section 240-11, states the Employee 

Expense Reports that are submitted more than 40 workdays after 

the calendar day of the month in which the expenses were 

incurred require the Board’s approval.  

 

APPROVED FOR FUNDS BY FINANCE  

 

AUDITS REVIEWED AND HAD NO OBJECTION. 
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Department of Public Works/Office – Task Assignment 

 of Construction and Engineering   

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve the assignment of Task No. 001 

to STV, Inc. under Project No. 1236S, Storm Water Study and 

Engineering Design Services. The period of the task assignment 

is approximately eight months.  

 

AMOUNT OF MONEY AND SOURCE: 

 

$858,389.94 – 9958-915406-9525-900020-709001, ER 4063 

      9958-904422-9525-900020-709001, ER 4064 

      9958-907423-9525-900020-709001, ER 4065 

      9958-908424-9525-900020-709001, ER 4066 

      9958-908425-9525-900020-709001, ER 4067 

      9958-911426-9525-900020-709001, ER 4068 

      9958-911404-9525-900020-709001, ER 4105 

      9958-911427-9525-900020-709001, ER 4106 

 

BACKGROUND/EXPLANATION: 

 

On December 27, 2013, The Maryland Department of the Environment 

(MDE) re-issued a National Pollutant Discharge Elimination 

System (NPDES) Municipal Separate Storm Sewer System (MS4) 

permit to the City of Baltimore. 

 

The City prepared and submitted the MS4 and Total Maximum Daily 

Load Watershed Implementation Plan (WIP), as required by the MS4 

permit.  

 

STV, Inc. will evaluate specific sites within Baltimore City for 

the potential to implement Best Management Practices to meet or 

exceed a total of 56 acres of impervious area treatment goal and 

prepare biddable documents for each of the following projects:  

 

ER 4063, ER 4064, ER 4065, ER 4066, ER 4067, ER 4068 (Greening 

Projects), ER 4105 and ER 4106 (Small SWM BMP Projects). These 

projects are listed in the WIP and they have deadlines and there 

are stipulated penalties associated with these projects. 

 

AUDITS REVIEWED AND FOUND THE BASIS FOR COMPENSATION CONSISTENT 

WITH CITY POLICY. 
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DPW – cont’d 

 

TRANSFERS OF FUNDS 

 

AMOUNT   FROM ACCOUNT/S  TO ACCOUNT/S 

 

$750,000.00  9958-914406-9526 

Storm Water  Constr. Reserve 

Utility   Impervious 

    Removal/Greening 

$100,000.00  ---------------- 9958-915406-9525-3 

        Design 

 100,000.00  ---------------- 9958-904422-9525-3 

        Design 

 100,000.00  ---------------- 9958-907423-9525-3 

        Design 

 250,000.00  ---------------- 9958-908424-9525-3 

        Design 

 100,000.00  ---------------- 9958-908425-9525-3 

        Design 

 100,000.00  ---------------- 9958-911426-9525-3 

$750,000.00      Design 

 

$610,000.00  9958-905449-9526 

Storm Water  Constr. Reserve 

Utility   Middle Branch 

    Debris Collect 

 

$360,000.00  ----------------- 9958-911404-9525-3 

        Design 

 250,000.00  ----------------- 9958-911427-9525-3 

$610,000.00      Design 

 

The transfers will provide funds for Project 1236S, Storm Water 

Study - ER 4063, ER 4064, ER 4065, ER 4066, ER 4067, ER 4068, ER 

4105, and ER 4106. 

 

(In accordance with Charter provisions reports have been   

requested from the Planning Commission, the Director of Finance 

having reported favorably thereon.) 
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Department of Public Works – Annual Membership 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve the annual membership for 

National Association of Clean Water Agencies (NACWA). The period 

of the annual membership is October 1, 2016 through September 

30, 2017. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$ 7,740.00 – 2070-000000-5541-399300-603022 

 12,900.00 – 2071-000000-5541-398600-603022 

  2,580.00 – 2072-000000-5181-613400-603022 

 23,220.00 – 1001-000000-1901-190300-603022 

$46,440.00 – Annual Membership Dues 

 

BACKGROUND/EXPLANATION: 

 

The NACWA provides a viable option to assist public agencies as 

Clean Water Act regulations and enforcement continue to expand. 

The NACWA helps make the case for a new approach that lets 

municipalities act as the drivers for prioritizing compliance 

with existing and new Clean Water Act regulations. 

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 
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Department of Public Works/Office – Agreement  

  of Engineering and Construction 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of the 

Agreement with C.C. Johnson & Malhotra, P.C., Consultant, under 

Project 1238C On-Call Mechanical Engineering Services. The 

Agreement is effective upon Board approval for three years or 

until the upset limit is reached, whichever occurs first.  

 

AMOUNT OF MONEY AND SOURCE: 

 

$1,000,000.00 – upset fee 

 

BACKGROUND/EXPLANATION: 

 

The Consultant will provide mechanical engineering services. The 

project will consist of on-call consulting for various tasks 

assigned by the Office of Engineering and Construction on an as-

needed basis. The scope involves mechanical consulting 

engineering services for various Water and Wastewater facilities 

including treatment plants and pumping stations, and may include 

planning, design and construction services. Tasks for these 

services will be made as the needs are identified. 

 

MBE/WBE PARTICIPATION: 

 

MWBOO SET GOALS OF 27% MBE AND 10% WBE. 

 

MBE: Environ-Civil Engineering, Ltd.  $100,000.00 10.00% 

     Sidhu Associates, Inc.     170,000.00  17.00% 

        $270,000.00 27.00% 
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Department of Public Works/Office – cont’d 

  of Engineering and Construction 

 

WBE: Carroll Engineering, Inc.   $ 50,000.00  5.00% 

 Ross Technical Services, Inc.    50,000.00  5.00%_ 

        $100,000.00 10.00% 

 

MWBOO FOUND VENDOR IN COMPLIANCE. 

 

AUDITS NOTED THE ON-CALL AGREEMENT AND WILL REVIEW TASK 

ASSIGNMENTS.  

 

(The Agreement has been approved by the Law Department as to 

form and legal sufficiency.)  
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Department of Public Works/ – Partial Release of Retainage 

 Office of Eng. & Constr.       

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve and authorize execution of an 

Agreement for the Partial Release of Retainage to Spiniello 

Companies, Contractor, for SC No. 902, Improvements to the 

Sanitary Sewer in the Dundalk Sewershed. 

 

AMOUNT OF MONEY AND SOURCE: 

 

$584,265.50 – 9956-909602-9551-000000-200001 

 

BACKGROUND/EXPLANATION: 

 

As of July 13, 2016, Spiniello Companies has completed  57% of 

all work for SC No. 902, Improvements to the Sanitary Sewer in 

the Dundalk Sewershed. The contractor has requested a partial 

release of retainage for $584,265.50. Currently, the City is 

holding $834,665.00 in retainage for the referenced project and 

the contractor is requesting to reduce the amount of retainage 

to $250,399.50, which is sufficient to protect the interest of 

the City. 

 

Due to Sanitary Contract No. 902 being a State funded project, 

the Minority Women’s Business Opportunity Office’s program is 

not applicable. The current goals are satisfactory to the agency 

and were reported to the Maryland Department of the Environment.  

 

APPROVED FOR FUNDS BY FINANCE 

 

AUDITS REVIEWED AND HAD NO OBJECTION. 

 

(The Agreement for Partial Release of Retainage has been 

approved by the Law Department as to form and legal 

sufficiency.) 
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INFORMAL AWARDS, RENEWALS, INCREASES TO CONTRACTS AND EXTENSIONS 

 

VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

1. ADVANCE SCALE 

OF MARYLAND, LLC $10,000.00 Renewal 

Contract No. B50003792 - Preventative Maintenance for Truck 

Scales – Dept. of Public Works - Purchase Order No. P529130 

 

On October 20, 2014, the City Purchasing Agent approved the  

initial award in the amount of $24,000.00.  The award 

contained two 1-year renewal options.  On October 5, 2015, 

the City Purchasing Agent approved the first renewal in the 

amount of $0.00.  This final renewal in the amount of 

$10,000.00 is for the period November 17, 2016 through 

November 16, 2017. 

 
2. DRAEGER, INC. $    0.00 Renewal 

Contract No. B50002662 – Thermal Imaging Cameras – 

Baltimore City Fire Department – P.O. No. P522273 

 

On December 19, 2012, the Board approved the initial award 

in the amount of $225,000.00.  The award contained four 1-

year renewal options. Subsequent actions have been 

approved.  This final renewal in the amount of $0.00 will 

make the award amount $730,000.00.  The period of the 

renewal is December 19, 2016 through December 18, 2017.  

The above amount is the City’s estimated requirement. 

 

MWBOO GRANTED A WAIVER. 

 

3. LANDMARC-SLIGO LLC $ 60,000.00 Renewal 

Contract No. 08000 – Sligo Pump Parts – Department of 

Public Works, Bureau of Solid Waste – P.O. No. P525621 

 

On November 20, 2013, the Board approved the initial award 

in the amount of $100,000.00.  The award contained three 1-

year renewal options.  Two renewal options have been  
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INFORMAL AWARDS, RENEWALS, INCREASES TO CONTRACTS AND EXTENSIONS 

 

VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

exercised.  This final renewal in the amount of $60,000.00 

will make the award amount $220,000.00.  The period of the 

renewal is November 20, 2016 through November 19, 2017.  

The above amount is the City’s estimated requirement. 

 

MWBOO GRANTED A WAIVER. 

 

4. TELESOFT CORPORATION $ 50,000.00 Renewal 

Contract No. 06000 – Hosted Telephone Billing System – 

Municipal Telephone Exchange - Office of the Comptroller – 

P.O. No. P525397 

 

On October 30, 2013, the Board approved the initial award 

in the amount of $184,000.00.  The award contained one 1- 

renewal option.  On September 3, 2014, the Board approved 

an Amendment in the amount of $104,000.00.  This sole 

renewal in the amount of $50,000.00 will make the award 

amount $338,000.00.  The period of the renewal is October 

29, 2016 through October 28, 2017.  The above amount is the 

City’s estimated requirement. 

 

MWBOO GRANTED A WAIVER. 

 

5. VISIONATIONS, LLC $ 20,010.00 Renewal 

Contract No. 08000 – CrimePad Software License – Baltimore 

City Police Department – Req. No. R685995 

 

On January 8, 2015, the City Purchasing Agent approved the 

initial award in the amount of $20,010.00.  The award 

contained two 1-year renewal options.  On July 13, 2016, 

the Board approved an increase in the amount of $75,000.00.  

This renewal is in the amount of $20,010.00 is for the 

period January 8, 2017 through January 7, 2018, with one 1-

year renewal option remaining.  The above amount is the 

City’s estimated requirement. 
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INFORMAL AWARDS, RENEWALS, INCREASES TO CONTRACTS AND EXTENSIONS 

 

VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

6. EMD MILLIPORE 

CORPORATION $ 19,708.71 Renewal 

Contract No. 08000 – EMD Millipore Service and Parts – 

Department of Public Works – Water and Wastewater – P.O. 

Nos. P533221 and P525963 

 

On June 30, 2015, the City Purchasing Agent approved the 

initial award in the amount of $6,167.24.  The award 

contained two 1-year renewal options.  Subsequent actions 

have been approved. This renewal in the amount of 

$19,708.71 is for the period November 1, 2016 through 

October 31, 2017, with one 1-year renewal option remaining.  

The above amount is the City’s estimated requirement. 

 

7. ALTEC INDUSTRIES, 

INC. $    0.00 Renewal 

Contract No. 08000 – O.E.M. Parts and Service for Altec 

Bucket Trucks – Department of General Services, Fleet 

Management – P.O. No. P526180 

 

On January 15, 2014, the Board approved the initial award 

in the amount of $300,000.00.  The award contained two 1-

year renewal options.  This first renewal in the amount of 

$0.00 is for the period December 1, 2016 through November 

30, 2017, with one 1-year renewal option remaining.  The 

above amount is the City’s estimated requirement. 

 

8. B.A.F.S., INC. d/b/a 

THE MILL OF BEL AIR $ 27,000.00 Renewal 

Contract No. B50004444 – Horse Feed, Bedding and Mineral 

Blocks – Police Department – Mounted Unit – P.O. No. 

P534149 

 

On January 13, 2015, the Board approved the initial award 

in the amount of $27,000.00.  The award contained three 1- 
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INFORMAL AWARDS, RENEWALS, INCREASES TO CONTRACTS AND EXTENSIONS 

 

VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

year renewal options.  This first renewal in the amount of 

$27,000.00 is for the period January 13, 2017 through 

January 12, 2018, with two 1-year renewal options 

remaining.  The above amount is the City’s estimated 

requirement. 

 

9. LEXISNEXIS RISK SOLUTIONS 

FL INC. $ 45,792.00 Increase 

Contract No. 06000 – Investigative Search Licensing – 

Agency – Various – P.O. No. P535078 

 

On April 6, 2016, the Board approved the initial award in 

the amount of $33,000.00. The award contained two 2-year 

renewal options.  On August 26, 2016, the Board approved an 

amendment in the amount of $0.00.  This increase in the 

amount of $45,792.00 is necessary to add additional 

agencies to the current Master Blanket.  This increase will 

make the award amount $78,792.00.  The contract expires on 

December 31, 2017, with two 2-year renewal options 

remaining. The above amount is the City’s estimated 

requirement. 

 

10. HOWARD UNIFORM COMPANY $300,000.00 Increase 

Contract No. B50004431 – Uniform Jackets for the Fire 

Department – Baltimore City Fire Department – P.O. No. 

P534530 

 

On February 10, 2016, the Board approved the initial award 

in the amount of $501,150.00.  The award contained two 1-

year renewal options.  This increase in the amount of 

$300,000.00 is necessary to purchase an additional 600 

jackets for the Fire Department.  This increase will make 

the award amount $801,150.00.  The contract expires on 

February 9, 2018, with two 1-year renewal options 

remaining.  The above amount is the City’s estimated 

requirement. 

 

MWBOO GRANTED A WAIVER. 
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INFORMAL AWARDS, RENEWALS, INCREASES TO CONTRACTS AND EXTENSIONS 

 

VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

11. THOMSON REUTERS 

(TAX & ACCOUNTING) INC. $ 50,000.00 Increase 

Contract No. 08000 – Agreement for Auditing Software and 

Training – Department of Audits – P.O. No. P532539 

 

On August 12, 2015, the Board approved the initial award in  

the amount of $74,985.00.  The award contained two 1-year 

renewal options.  This increase in the amount of $50,000.00 

is necessary to continue use of the specialized Checkpoint 

software package for professional audit and accounting 

standards for the remainder of the contract term.  This 

increase will make the award amount $124,985.00.  The 

contract expires on August 11, 2018, with two 1-year 

renewal options remaining. The above amount is the City’s 

estimated requirement. 

 

12. INTERPERSONAL 

FREQUENCY, LLC $200,000.00 Increase 

Contract No. B50003075 – City of Baltimore Web Site 

Redesign and Hosting – Mayor’s Office of Information 

Technology – P.O. No. P526271 

 

On January 15, 2014, the Board approved the initial award 

in the amount of $286,367.00.  The award contained four 1-

year renewal options.  Subsequent actions have been 

approved.  This increase in the amount of $200,000.00 is 

necessary to provide enhanced security of the City of 

Baltimore and Baltimore City Police Department websites 

against cyber-attacks.  This increase will make the award 

amount $1,167,997.00.  The contract expires on January 14, 

2018 with four 1-year renewal options. 
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VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

It is hereby certified, that the above procurement is of 

such a nature that no advantage will result in seeking nor 

would it be practical to obtain competitive bids.  

Therefore, pursuant to Article VI, Section 11 (e)(i) of the 

City Charter, the procurement of the equipment and/or 

service is recommended. 

 

MWBOO GRANTED A WAIVER. 

  

13. LIFESTAR RESPONSE OF $120,000.00 Ratification 

MARYLAND, INC.   80,000.00 and Extension 

 $200,000.00  

Contract No. 06000 – Emergency Medical Technicians – Health 

Department – P.O. No. P531734 

 

On June 17, 2015, the Board approved the initial award in 

the amount of $322,676.76.  Due to revisions for a new 

solicitation and administrative oversight that allowed the 

contract to expire a ratification in the amount of 

$120,000.00 is necessary.  This extension in the amount of 

$80,000.00 will allow time to evaluate the new solicitation 

and award a new contract.  The period of the ratification 

is July 1, 2016 through November 1, 2016.  The period of 

the extension is November 2, 2016 through November 30, 

2016.  The above amount is the City’s estimated 

requirement. 

 

MWBOO GRANTED A WAIVER. 

 

14. TJ DISTRIBUTORS,  Cooperative 

 INC. $127,338.42 Contract 

Contract RFP-11035 (Baltimore City Public Schools) – 

Playground and Recreational Equipment, Repair and Installa- 

tion Services – Health Department – Req. No. R744384 
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INFORMAL AWARDS, RENEWALS, INCREASES TO CONTRACTS AND EXTENSIONS 

 

VENDOR AMOUNT OF AWARD AWARD BASIS 

 

Bureau of Purchases 

 

Baltimore City Public Schools has competitively bid and 

awarded Contract No. RFP-11035 to TJ Distributors, Inc.  

This equipment is being purchased with a grant that expires 

on December 31, 2016.  This is a one-time purchase. 

 

It is hereby certified, that the above procurement is of 

such a nature that no advantage will result in seeking nor 

would it be practical to obtain competitive bids.  

Therefore, pursuant to Article VI, Section 11 (e)(i) of the 

City Charter, the procurement of the equipment and/or 

service is recommended. 

 

15. CLEAN HARBORS 

ENVIRONMENTAL SERVICES 

INC. $    0.00 Correction/Renewal 

Correct Contract No. PCR-09-125 to Contract No. PCR-15-020 

– Household Hazardous Waste: Collection and Disposal 

Services – Department of Public Works, Bureau of Solid 

Waste – Req. No. To be determined. 

 

The City has a requirement for services for the scope of 

work covered by the competitively bid Anne Arundel County 

contract.  Due to an administrative error, the contract to 

provide Household Hazardous Waste: Collection & Disposal 

Service (PCR-15-020) was awarded to Clean Harbors 

Environmental Services, Inc. on July 6, 2015.  However, the 

Bureau of Purchases continued using the old contract number 

PCR-09-125 which ended on July 1, 2015.  A renewal is being 

requested to continue to provide Household Hazardous Waste: 

Collection & Disposal Service on the contract that is 

currently in use at the agency.  This is the first of four 

1-year renewal options.  The period of the award is 

November 2, 2016 through June 30, 2017, with three 1-year 

renewal options remaining. 
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RECOMMENDATIONS FOR CONTRACT AWARDS/REJECTIONS 

 

* * * * * * * 

 

The Board is requested to  

approve award of 

the formally advertised contracts  

listed on the following pages:  

50 - 52 

to the low bidder meeting specifications,  

or reject bids on those as indicated  

for the reasons stated. 

In connection with the Transfer of Funds,  

pursuant to Charter provisions, a report has  

been requested from the Planning  

Commission, the Director of Finance  

having reported favorably thereon.  
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RECOMMENDATIONS FOR CONTRACT AWARDS/REJECTIONS 

 

Department of Transportation 

 

1. TR 17014, Resurfacing Machado Construction $1,938,425.00 

Highways at Various Co., Inc.  

Locations Southeast 

Sector IV 

 

MBE: Machado Construction Company, Inc.* $581,527.50 30% 

 

WBE: S&L Trucking, LLC $175,000.00 9% 

 

* Indicates Self-Performing 

 

MWBOO FOUND VENDOR IN COMPLIANCE. 

 

2. TRANSFER OF FUNDS 

 

AMOUNT FROM ACCOUNT/S TO ACCOUNT/S 

 

$2,326,110.00 9950-906216-9515 

State Const. Construction Reserve 

Rev. Resurfacing Southeast 

 

$1,938,425.00 -------------------- 9950-911720-9514-6 

   Structural & Improvements 

 

   290,763.75 -------------------- 9950-911720-9514-5 

   Inspection 

 

    96,921.25 -------------------- 9950-911720-9514-2 

   Contingencies 

$2,326,110.00  Resurfacing Highways SE 

   Sector IV 

 

This transfer will fund the costs associated with the award of 

Project TR 17014, Resurfacing Highways SE Sector IV with 

Machado Construction Co., Inc. 
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RECOMMENDATIONS FOR CONTRACT AWARDS/REJECTIONS 

 

Bureau of Purchases 

 

3. B50004495, Landscape Noah Garrison d/b/a $ 40,000.00 

Maintenance Services The Garrison Company 

  Landscape Division 

 

(Dept. of General Services) 

 

4. B50004606, Janitorial N.O.W., LLC $739,980.00 

Services for Area D 

 

(Dept. of General Services) 

 

MBE: Clean and Clean Service, Inc. 20% 

 

WBE: Affordable Carpet Cleaning Corporation 10% 

 

MWBOO FOUND VENDOR IN COMPLIANCE. 

 

5. B50004726, Portable Ramsay-Bliese Corp. $141,681.00 

Generator d/b/a Leete Generators 

 

(Dept. of General Services) 

 

MWBOO GRANTED A WAIVER. 

 

6. B50004741, Drain Joseph Heil Company, $500,000.00 

Cleaning Services Inc. 

 

(DGS, DPW, and Others) 

 

MWBOO GRANTED A WAIVER. 
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RECOMMENDATIONS FOR CONTRACT AWARDS/REJECTIONS 

 

Bureau of Purchases 

 

7. B50004759, License Applied Technology $117,234.00 

Plate Reader Trailers Services, Inc. 

 

(Dept. of General Services) 

 

MWBOO GRANTED A WAIVER. 
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Bureau of Purchases – Acceptance of Technical Proposal 

 and Opening of Price Proposal    

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve acceptance of the technical 

proposal of Safety Dynamics, Inc. for Solicitation No. 

B50004665, Gunshot Location and Detection System and authorize 

the opening of its price proposal. The Board is also requested 

to authorize the return of the unopened price proposal of 

ShotSpotter, Inc., which did not receive a technical score. 

 

AMOUNT OF MONEY AND SOURCE: 

 

N/A 

 

BACKGROUND/EXPLANATION: 

 

On August 10, 2016, the Board opened two proposals for 

B50004665. The proposal from ShotSpotter, Inc. was referred to 

the Law Department and found non-responsive. Safety Dynamics, 

Inc. achieved the minimum technical score required to open its 

price proposal. Therefore, it is recommended that their 

technical portion be accepted and their price proposal be 

opened. 
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Department of Finance - PILOT Agreement 

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve the Payment in Lieu of Taxes 

(PILOT) Agreement template for the second phase (Phase Two) of 

the implementation of the Rental Assistance Demonstration 

Program (RAD) by the Housing Authority of Baltimore City (HABC). 

The Board is further requested to authorize the Director of 

Finance to execute individual PILOT agreements in the form of 

the template with the entities listed herein or their 

subsidiaries (the Owners), subject to review and approval for 

form and legal sufficiency by the Law Department.  

 

AMOUNT OF MONEY AND SOURCE: 

 

No City funds are requested at this time, and the PILOTs will 

have no impact on City revenue for the reasons discussed below. 

 

BACKGROUND/EXPLANATION: 

 

On April 22, 2015, the Board approved the form of PILOT 

Agreement to be used for the first phase (Phase One) of public 

housing units sold by HABC to private entities so that the 

properties could be renovated and upgraded. The first phase 

included twelve projects and to date eleven have closed allowing 

the conveyance of 2,173 units. 

 

The HABC applied for the conversion of about 4,000 public 

housing units under RAD. The federal Department of Housing and 

Community Development (HUD) approved HABC’s applications. The 

RAD allows the HABC to convert its current public housing 

subsidy to a Project Based Housing Choice Voucher, the effect of 

which is to allow HABC to attract about $350 million of new 

capital in the form of Federal, State, and private funds, for 

the repair and maintenance of its properties. 
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Department of Finance – cont’d 

 

The HABC properties, including the properties in Phase Two 

covered by this request, are currently governed by a Cooperation 

Agreement between the City and HABC which, among other things, 

allows for a PILOT by HABC for its properties. The HABC PILOT 

under the Cooperation Agreement calls for a payment often 

percent of the shelter rents collected by the HABC, which is, 

ten percent of the revenue collected directly from tenants. Due 

to the financing structure that will be necessary to support the 

rehabilitation work in the RAD properties, HABC will ground 

lease the land under the buildings and sell its ownership 

interest in the buildings to a new owner entity that will be 

partly owned by the HABC. The effect of this new ownership will 

be that the properties are no longer covered by the Cooperation 

Agreement. In order to maintain the existing property tax status 

the HABC has requested and the Finance Department supports a new 

PILOT agreement for each RAD property. The owners will be 

entities controlled by a partnership between HABC and the 

development partners and each owner will be eligible to receive 

a PILOT under Section 12-104 of the Housing and Community 

Development Article of the Annotated Code of the State of 

Maryland. 

 

The PILOT is necessary to preserve the properties’ present tax 

levels, which are in turn necessary to raise sufficient capital 

for rehabilitation. Without the PILOTs, these properties would 

not be financeable, would not be able to take advantage of the 

RAD program and the HABC would not be able to secure the 

significant capital resources necessary to complete the full 

modernization and updates to these buildings. 

 

The RAD properties in Phase Two are in various stages of 

completing their financing. Phase I properties are scheduled to 

complete their RAD conversion by December 2016. Phase II 

Properties will begin their RAD Conversion in November 2016. 

Financing is being secured through the State of Maryland and 

HUD, which must complete their reviews before the transactions 

can close. Executed PILOTs are a necessary part of completing 

that review. The executed PILOT agreements must be provided 

before loan commitments can be issued and loans closed. 
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Department of Finance – cont’d 

 

Because there are six individual PILOTs that will all be 

identical, the Department is proposing that the PILOT agreement 

template be approved and the Director of Finance be authorized 

to execute these PILOT agreements, one for each project, at such 

time they become necessary to complete the transactions. 

 

A list of the RAD properties, providing the unit count, the HABC 

developer partner, and addresses is set forth below. The names 

of the ultimate ownership entities are not shown as they will be 

created as part of the closing process for each transaction. 

These six are the last of the RAD properties. 

 

 

Project Name Units Developer Address 

Somerset Ext 65 WODA 1400 E. Monument St., 21205 

Govans Manor 191 PIRHL 5220 York Road, 21212 

Monument 

East 170 

The Community 

Builders 633 Aisquith St, 21202 

Rosemont 

Tower 203 Michaels Group 740 Poplar Grove St., 21216 

Van Story 

Branch 357 

Community 

Housing 

Partners 11 W. 20th St., 21218 

Ellerslie 

Apartments 117 

Telesis 

Corporation 601 Wyanoke Ave., 21218 

  

 

(The PILOT Agreement has been approved by the Law Department as 

to form and legal sufficiency.) 
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Department of Finance – Performance Audits of the Department 

                        of Housing and Community Development 

 

ACTION REOUEST OF B/E: 

 

The Board of Estimates is requested to NOTE receipt of the 

Department of Housing and Community Development Performance 

Audits. In accordance with AM Policy 404-5, Quadrennial Audits 

Policy, the Department of Finance submits to the Board of 

Estimates the Department of Housing and Community Development 

Quadrennial Performance Audits for Fiscal Years 2011, 2012, 

2013, and 2014.  

 

AMOUNT OF MONEY AND SOURCE: 

 

N/A  

 

BACKGROUND/EXPLANATION: 

 

Council Bill 12-0053 was enacted on August 15, 2012. The 

Ordinance amended the City Charter, in Article VII, Section 4.5, 

to require 13 specific Executive Departments (Principal 

Agencies) to undergo a quadrennial audit (separate financial and 

performance audits). 

 

The performance audit reviewed several areas (housing code 

enforcement, registration and licensing, blight elimination, 

housing rehabilitation loans, and building and zooming 

inspection and permits). Recommendations were developed for each 

area. The Department concurs with the findings and 

recommendations and has made significant efforts to standardize 

its performance measure recordation methods and has already 

implemented some of the recommendations. The Department will 

take appropriate actions to address the issues raised by the 

audit.  

 

MBE/WBE PARTICPATION:  

 

N/A 
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Department of Finance – Revision of Administrative Manual Policy  

        303-3         

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve the revised Administrative 

Manual Policy 303-3 entitled Payment of City Obligations. 

 

AMOUNT OF MONEY AND SOURCE: 

 

There are no costs associated with this action.  

 

BACKGROUND/EXPLANATION: 

 

The City of Baltimore is committed to establishing strong 

partnerships with its vendors. Businesses and non-profit 

organizations, especially smaller ones, rely on timely and 

consistent payments to ensure cash flow for projects and payroll 

for employees. A working group comprising various city agencies 

reviewed the current processes and procedures in place for 

vendor payments and recommended various changes to improve the 

process. The specific revisions to this policy include: 

 

 Requiring all contracts and purchase orders to be in 

writing prior to actual purchase,  

 

 Allowing a streamlined review for low-risk change orders 

involving time or material cost estimates,  

 

 Requiring every City agency to designate an “Accounts 

Payable Lead” whose job it is to track invoices for the 

agency or office, monitor timeliness of the review of an 

invoice, and make every effort to ensure payment within 

30 calendar days from submission of a proper invoice,  

 

 Encouraging agencies to request courtesy invoice copies 

of invoices to begin the verification process, 
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Department of Finance – cont’d 

 

 Requiring agencies to communicate with vendors and 

attempt to rectify any issues with an invoice,  

 

 Requiring agencies to alert vendors of the need for an 

invoice if no invoice is received within six months of 

completion or the work or services provided,  

 

 Establishing a period of time, in accordance with 

federal, state, and city laws that a proper invoice must 

be submitted for the City to pay, 

 

 Requiring periodic oversight and review procedures by 

the Mayor’s Office and the Department of Finance to 

ensure compliance among agencies, and  

 

 Specifying the Director of Finance may establish more 

detailed guidelines pertinent to enforcing this policy.  

 

These changes will improve the City’s on-time payment of 

invoices, which will improve its overall relationships with 

vendors. Improving on-time invoice payments will have a positive 

impact on the small businesses and non-profit organizations 

located in and around Baltimore City, which will, in turn, 

positively impact Baltimore’s economy. 

 

For these reasons, the Department of Finance respectfully 

requests the Board of Estimates approve this policy, which will 

become effective upon approval. 
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Department of Finance – Revised Administrative Manual Policies – 

                        AM 305-1, Part I and AM 305-I Part II___ 

 

ACTION REQUESTED OF THE B/E: 

 

The Board of Estimates is requested to approve the following    

revised Administrative Manual Policies: 

 

 AM 305-1 Part I Control of City Inventory and Management of 

City Assets. 

 AM 305-1 Part II Inventory System: Stock Items 

 

AMOUNT OF MONEY AND SOURCE: 

 

There are no costs associated with these actions. 

 

BACKGROUND/EXPLANATION: 

 

Cost-effective management of the City’s assets and accurate 

tracking of inventory are essential for good government 

administration. They allow the City to keep its commitment to 

manage public resources in a prudent and responsible manner. The 

Inventory Control/Asset Management Work Group was formed to 

review the current asset management and inventory control 

procedures and policies and update them as necessary. The 

specific revisions to these policies are as follows: 

 

AM 305-1 Part I Control of City Inventory and Management of City 

Assets 

 

The purpose of this policy is to establish safeguards and 

controls to prevent the loss, abuse, and theft of materials, 

tools, and equipment owned by, or leased to, the City and 

assigned to various City administrative units. The revisions to 

this policy are as follows: 

 

 Specifying that agencies may adopt more stringent policies; 

 Outlining the provisions for identifying property to be 

inventoried; 

 Adding a provision on software; 
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 Specifying provisions for controlling city property, 

including identifying sensitive and non-sensitive items; 

 Requiring agencies to conduct annual inventory counts and 

periodic counts of high-value and high-risk items; 

 Requiring agencies to catalogue their inventory in a secure 

electronic system approved by the Mayor’s Office of 

Information Technology (MOIT); 

 Specifying that all sensitive items must be assigned to an 

owner responsible for their safekeeping; 

 Defining asset management; and  

 Specifying that assets and inventory must be managed in 

accordance with Generally Accepted Accounting Principles. 

 

AM 305-1 Part II Inventory System: Stock Items 

 

The purpose of this policy is to describe the specific process 

and procedures for controlling the inventory of stock items. The 

revisions to this policy are as follows: 

 

 Requiring agencies to conduct a physical inventory count at 

least once per year; 

 Specifying that agencies shall designate employees as 

responsible for warehouses and storerooms; 

 Requiring agencies to utilize an electronic tracking system 

approved by MOIT; 

 Requiring all sensitive items to be appropriately tagged; 

and 

 Specifying that agencies may adopt a more stringent policy. 

 

These changes will improve the City’s ability to manage its 

limited resources.  By strengthening its policies regarding 

inventory control, agencies will be more accountable and will 

ultimately save money for City taxpayers.  For these reasons, the 

Department of Finance respectfully requests that the Board 

approve these policies, which will become effective upon Board 

approval. 
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Department of Finance – Revised Administrative Manual Policies 

                        AM 400-3, 401-1, 401-1-1, 406-1, 420-1, 

                        and 420-4                                

 

ACTION REQUESTED OF B/E: 

 

The Board of Estimates is requested to approve the following 

revised Administrative Manual Policies:  

 

 AM 400-3 Indirect Cost Reimbursement for Federal Grants and 

Contracts  

 

 AM 401-1 Petty Cash Fund 

 

 AM 401-1-1 Establishing, Increasing, Decreasing, or 

Replenishing Petty Cash Funds 

 

 AM 406-1-1 Processing a Journal Entry  

 

 AM 410-1 Payment of Settlement and Judgments 

 

 AM 420-1 Calendar The City of Baltimore’s Budget Process 

 

 AM-420-4 Operating Budget  

 

The changes are effective upon Board approval. 

 

AMOUNT OF MONEY AND SOURCE: 

 

There are no costs associated with these actions. 

 

BACKGROUND/EXPLANATION:  

 

The Administrative Manual (AM) communicates official City 

policies and procedures that affect the City’s operations and 

its employees. By distilling provisions of the City Charter, 

Board of Estimates policies and rules, Memoranda of 

Understanding, as well as the decisions and directives of the  



AGENDA 

BOARD OF ESTIMATES 11/02/2016 

 

72 

Department of Finance – cont’d 

 

City Administration, the published policies provide uniform and 

consistent operating rules. The Administration has conducted a 

comprehensive review of the Administrative Manual to identify 

individual policies in need of revision. The revisions reflect 

updates to outdated or obsolete procedures and will provide 

greater clarity to City operations, functions, and requirements.  

 

The revisions are being submitted in groups addressing similar 

subject matter. This collection of AM revisions pertains to City 

finance issues as well as the City’s Settlement and Judgment 

Policy. All policies in this set are in the 400 series and the 

proposed changes in each are listed below.  

 

AM 400-3  Indirect Cost Reimbursement for Federal Grants and 

          Contracts          

 

The purpose of this policy is to lay out the requirement to 

submit overhead rate proposals in order to receive federal 

grants or contracts. The revisions to this policy are as 

follows:  

 

• Updating the contact information for the person that should 

be contacted to set up appointments with Accounting. 

 

AM 401-1 Petty Cash Fund 

 

The purpose of this policy is to outline the proper and improper 

uses of the City’s Petty Cash Fund. The revisions to this policy 

are as follows:  

 

• Replacing references to a “Direct Payment Order” with 

“Expenditure Authorizations”; 

 

• Changing the conditions for use of the fund to read: “minor 

office, operating, and maintenance supplies of up to $25”; 
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• Removing the prohibited use of “routine purchases readily 

obtained from the Bureau of Purchases’ Warehouse”; and 

 

• Removing the option that allows checks to be signed by 

facsimile. 

 

AM 401-1-1 Establishing. Increasing, Decreasing, or replenishing 

           Petty Cash Funds:         

 

The purpose of this policy is to outline the responsibilities of 

the several parties involved with petty cash funds. The 

revisions to this policy are as follows:  

 

• Replacing several references to “Direct Payment Orders” 

with “Expenditure Authorizations” and 

 

• Changing the timeframe for the Bureau of Accounting and 

Payroll Services to receive an approved Expenditure 

Authorization from 10 to 5 work days prior to the date 

agency reimbursement is needed. 

 

AM 406-1-1 Processing a Journal Entry: 

 

The purpose of this policy is to outline the responsibilities 

for processing a journal entry. The revisions to this policy are 

as follows:  

 

• Removing the chart on Accounting Adjustment; 

 

• Removing the portion of the “Interdepartmental Services 

Rendered” chart dealing with “Agency Being Charged”; and 

 

• Revising the remaining process to account for the use of 

City Dynamics. 

 

AM 410-1 Payment of Settlement and Judgments:  

 

The purpose of this policy is to establish the process for 

approval of settlements and judgments against the City. The 

revisions to this policy are as follows:  
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• Increasing the dollar thresholds for approval authority for 

the Deputy Chief of Central Bureau of Investigation, Chief 

of Litigation, and Small Settlement Committee;  

 

• Changing the makeup of the Small Settlement Committee to 

include two senior lawyers within the Law Department; and 

 

• Including a provision that allows the City Solicitor or 

Deputy City Solicitor to approve any settlement amount, 

with the only restriction being that they must inform 

members of the appropriate committee for matters over 

$5,000.00. 

 

AM 420-1 Calendar The City of Baltimore’s Budget Process:  

 

The purpose of this policy is to outline the process for the 

creation of the City’s budget. The revisions to this policy are 

as follows:  

 

• Combining the schedules for the Capital Budget and 

Operating Budget into one document and 

 

• Expanding on the process by detailing the steps taken after 

the Mayor approves Year 1 of the budget and it is monitored 

for compliance.  

 

AM 420-4 Operating Budget: 

 

The purpose of this policy is to provide definitions for several 

important terms used during the process of creating the City 

Operating Budget. The revisions to this policy are as follows: 

 

 Removing any references to the Motor Vehicle Fund and 

 

 Specifying that the “Conduit Enterprise Fund” is in place 

for “maintaining the system.” 

 

MBE/WBE PARTICIPATION: 

 

N/A 
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Department of Finance – Revised Administrative Manual Policies – 

                        AM 501-1, 501-2, 501-2-1, 501-3, 501-10, 

                        501-10-1, 501-11, 501-12, 501-14, 505-1,  

        505-1-1, and 506-1      

 

ACTION REQUESTED OF THE B/E: 

 

The Board of Estimates is requested to approve the following 

revised Administrative Manual Policies: 

 

 AM 501-1 City-Owned Vehicles 

 AM 501-2 Part I Training Courses, Driver Permits, 

Authorizations, and Licenses for City-Owned Vehicles 

 AM 501-2 Part II Commercial Driver’s License 

 AM 501-2-1 Obtaining a Driver Permit for City-Owned 

Vehicles 

 AM 501-3 Personal Use of City-Owned Vehicles 

 AM 501-10 Motor Vehicle Accident: Actions to be 

Taken 

 AM 501-10-1 Baltimore City – Motor Vehicle Accident 

Reporting Requirement 

 AM 501-11 Vehicle Damage and Malfunction 

 AM 501-12 Use of Communications Devices Prohibited 

when Operating City Motor Vehicles or Driving 

Personal Vehicles for City Business 

 AM 501-14 Seat Belt Use 

 AM 505-1 Insurance for Loss or Damage to City 

Property 

 AM 505-1-1 Procedures for Property Claims: Loss or 

Damage to City Property Including Contents 

 AM 506-1 Building Maintenance 

 

The revisions are effective upon Board of Estimates approval. 
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Dept. of Finance – cont’d 

 

AMOUNT AND SOURCE OF FUNDS: 

 

There are no costs associated with these actions. 

 

BACKGROUND/EXPLANATION: 

 

The Administrative Manual (AM) communicates official City 

policies and procedures that affect the City’s operations and 

its employees. By distilling provisions of the City Charter, 

Board of Estimates policies and rules, Memoranda of Understand-

ing, as well as the decisions and directives of the City 

Administration, the published policies provide uniform and 

consistent operating rules. The Administration has conducted a 

comprehensive review of the Administrative Manual to identify 

individual policies in need of revision. The revisions reflect 

updates to outdated or obsolete procedures and will provide 

greater clarity to City operations, functions, and requirements.  

 

The revisions are being submitted in groups addressing similar 

subject matter. This collection of AM revisions pertains to risk 

management and general services issues. All policies in this set 

are in the 500 series and the proposed changes in each policy 

are listed below. 

 

AM-501-1 City-Owned Vehicles: 

 

The purpose of this policy is to compile a list of all 

Administrative Manual policies that relate to City-owned ve-

hicles. These revisions update the list of vehicle policies. 

 

AM-501-2 Part I Training Courses, Driver Permits, 

Authorizations, and Licenses for City-Owned Vehicles:    

 

The purpose of this policy is to describe the requirements for a 

City employee to be authorized to drive a City-owned vehicle. 

The revisions to this policy are as follows: 
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Department of Finance – cont’d 

 

 Adding sections on “Recertification Driver Training” and 

“Requirement for Renewals of Basic and Recertification 

Training”; 

 Adding a requirement for special purpose instructors to 

maintain required/suggested credentials; 

 Adding a provision requiring an employee that allows 

their City of Baltimore Driver Permit/Authorization 

(CBDP/A) to expire for at least 5 years, to take a basic 

course again; 

 Adding a provision that allows agencies to make a 

request to the Division of Occupational Safety (DOS) 

that an employee’s CBDP/A be suspended or revoked; and 

 Adding seven new reasons to suspend or revoke an 

employee’s CBDP/A. 

 

AM-501-2 Part II Commercial Driver’s License: 

 

The purpose of this policy is to outline the requirements for 

all Commercial Driver License holders to maintain a City of 

Baltimore Driver Permit. The policy also describes the physical 

examinations and testing procedures required for City employees 

who operate a commercial motor vehicle. The revisions to this 

policy are as follows: 

 

 Adding a requirement to test for drugs and alcohol 

sooner than the standard two years if an employee’s 

previous physical examination result calls for it; 

 Adding several new provisions to the CDL Drug Testing 

Procedure; 

 Adding a provision that requires DOS to suspend an 

employee’s City driving privileges if they do not appear 

at a scheduled DOT physical exam or regulated drug and 

alcohol test; and 

 Adding a reference to the City of Baltimore Substance 

Abuse Policy in the Related Policies section. 

  



AGENDA 

BOARD OF ESTIMATES 11/02/2016 

 

92 

 

Department of Finance – cont’d 

 

AM-501-2-1 Obtaining a Driver Permit for City-Owned Vehicles: 

 

The purpose of this policy is to lay out the procedures for 

obtaining a license to operate special purpose vehicles. The 

revisions to this policy are as follows: 

 

 Adding a requirement that agencies must provide DOS with 

a roster of potential attendees of scheduled training 

courses at least two workdays beforehand (If DOS finds 

that a name on the roster list is not authorized to 

participate, they must notify the agency within a 

reasonable time and provide a reason for why this person 

was rejected); 

 Requiring every driver to carry a Yellow Driving Permit; 

and 

 Adding a requirement that agencies forward the following 

to DOS: 

o Sign-In Sheet; 

o Final Packets; 

o Yellow Permit Cards; and 

o Accident Reports. 

 

AM-501-3 Personal Use of City-Owned Vehicles: 

 

The purpose of this policy is to regulate personal use of City-

owned vehicles by City employees. The revisions to this policy 

are as follows: 

 

 Changing the name of the policy from “Mayor’s Motor 

Vehicle Freeze Committee-Assigned Vehicles” to “Personal 

Use of City-Owned Vehicles”; 

 Updating several provisions to ensure the policy is 

current and valid; and 

 Adding a new section on “Tax Liability”. 
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Department of Finance – cont’d 

 

AM-501-10 Motor Vehicle Accident: Actions to be Taken: 

 

The purpose of this policy is to lay out the actions that must 

be taken when a City employee is involved in a motor vehicle 

accident while conducting City business or using a City-owned 

vehicle. The revisions to this policy are as follows: 

 

 Adding a requirement that if an employee is to be 

treated at a hospital other than Mercy, they must 

contact their immediate supervisor; 

 Adding a requirement to call details reported on the 

Employee Incident Report to Acetic Systems within 24 

hours; and 

 Adding a requirement for a copy of the Motor Vehicle 

Accident Report, alcohol test result, and any other 

relevant documents related to the accident to be sent to 

DOS to include in an employee’s files. 

 

AM-501-10-1 Baltimore City – Motor Vehicle Accident Reporting 

Requirement:            

 

The purpose of this policy is to lay out the requirements for 

reporting an accident involving a City-owned vehicle or a 

vehicle on City business. The revisions to this policy are as 

follows: 

 

 Clarifying that this policy must be followed even when 

an accident is minor; 

 Requiring employees to answer all questions listed in 

this policy when asked by the 311 Agent; and 

 Adding a section where the employee in question is 

required to sign the policy. 
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AM-501-11 Vehicle Damage and Malfunction: 

 

The purpose of this policy is to lay out the process for how the 

City handles vehicle damage and vehicle malfunctions. The 

revisions to this policy are as follows: 

 

 Clarifying that this policy must be followed even when 

an accident is minor; 

 Changing “Vehicle Damage Descriptions” to “Vehicle 

Damage Reports”; 

 Authorizing the revocation, suspension, or termination 

of driving privileges if an employee was found to be 

negligent/abusive in causing an accident; 

 Establishing that the Office of Risk Management has the 

authority to permanently terminate an employee’s Driver 

Permit; and 

 Adding references to the “Related Policies” section. 

 

AM-501-12 Use of Communications Devices Prohibited when 

Operating City Motor Vehicles or Driving Personal Vehicles for 

City Business:           

 

The purpose of this policy is to prohibit the use of 

communication devices when a City employee is operating a 

vehicle on City business. The revisions to this policy are as 

follows: 

 

 Exempting laptop/notebook computers in fire vehicles; 

 Adding “seasonal employees” to the definition of 

“Employee”; and 

 Expanding the definition of “Personal Communications 

Devices” to include Smartphones, computers, GPS, etc. 

 

AM-501-14 Seat Belt Use: 

 

The purpose of this policy is to require all City employees to 

wear seat belts while in a moving vehicle engaged in City 

business. The revisions to this policy are as follows: 
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 Expanding the scope of the policy by applying it to 

vehicles rented by the City; 

 Adding “seasonal employees” to the definition of 

“Employee”; and 

 Adding a provision requiring that if a violating 

employee is reprimanded in writing, a copy of that 

reprimand must be forwarded to the Office of Risk 

Management within 30 days of the violation. 

 

AM-505-1 Insurance for Loss or Damage to City Property: 

 

The purpose of this policy is to describe how losses involving 

City-owned real property are to be handled. The revisions to 

this policy are as follows: 

 

 Adding examples of what could be considered real 

property loss; 

 Including a provision where the City’s Self-Insurance 

Fund is responsible for covered claims which have a loss 

of $10,000.01 to $495,000.00; 

 Raising the loss threshold throughout most of the 

policy; and 

 Removing the final two sections of the old policy. 

 

AM-505-1-1 Procedures for Property Claims: Loss or Damage to 

City Property, Including Contents:       

 

The purpose of this policy is to establish the procedures for 

dealing with real property loss or damage. The revisions to this 

policy increase the loss threshold dollar value. 

 

AM-506-1 Building Maintenance: 

 

The purpose of this policy is to outline the responsibilities of 

the Department of General Services (“DGS”) in performing 

building maintenance as well as outlining the procedure for 

requesting maintenance. The revisions to this policy are as 

follows: 
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 Replacing the three divisions of General Services 

Engineering, Construction Management, and Building 

Maintenance with two divisions called Major Projects and 

Facilities Maintenance; 

 Including the provisions for the previous Building 

Maintenance Division in the new Facilities Maintenance 

Division and adding the abatement of asbestos, mold, and 

other environmental hazards; 

 Directing any questions on the topic of leased buildings 

to the Department of Real Estate; 

 Including the contact information of the Archibus 

Office; and 

 Removing several steps in the procedure to request work. 

 

 

MBE/WBE PARTICIPATION: 

 

N/A 
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Department of Planning – Baltimore City Public School System  

     Capital Improvement Program for 

     FY 2018-2023      

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to NOTE the report of the Planning 

Commission on the Baltimore City Public School System’s (BCPSS) 

Capital Improvement Program (CIP) for FY 2018-2023.  

 

AMOUNT OF MONEY AND SOURCE: 

 

$471,924,000.00 - FY 2018-2023 (The CIP includes $102,000,000.00 

in City general obligation (G.O.) bonds and 

$369,924,000.00 is State funds) 

 

$96,608,000.00 - FY 2018 Request (of which $17,000,000.00 is 

City G.O. bond funds and $79,608,000.00 is 

State funds) 

 

BACKGROUND/EXPLANATION: 

 

Annually the BCPSS must submit an updated and detailed CIP for 

the upcoming fiscal year and the forthcoming five years to the 

State of Maryland. This CIP submission receives approval from 

the Board of School Commissioners, the City of Baltimore 

Planning Commission, Board of Finance, and the Board of 

Estimates.  The FY 2018 BCPS CIP received its first approval by 

the Baltimore City Board of School Commissioners on September 

27, 2016. 

 

On October 6, 2016, the Planning Commission approved the BCPSS 

CIP for FY 2018-2023. 

 

The requested funding will provide resources to create an 

educational environment that encourages the highest caliber of 

teaching, learning, and facility utilization. The Board of 

Estimates’ support of this plan will assist the BCPSS’ effort to 

provide enhanced learning environments as it continues to 

improve educational opportunities for the children of Baltimore 

City. 
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Board of Finance - Baltimore City Public School System 

 Capital Improvement Program, 

 FY 2018 – 2023  

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to approve the endorsement of the 

Baltimore City Public School System (BCPSS) Fiscal Year 2018-

2023 Capital Improvement Program (CIP). 

 

BACKGROUND/EXPLANATION: 

 

Procedures for administration of the school capital program 

require that the BCPSS submit annually an updated detailed 

capital program for the upcoming year and ensuing five fiscal 

years to the State Interagency Committee on School Construction. 

As a condition of receiving State school construction aid, the 

BCPSS is required to submit the CIP by the end of November of 

each year.  

 

This action requires approval of this program by the appropriate 

local governing body. As a condition of gaining approval of this 

local government, a review process has been established that 

includes the School Board, Planning Commission, Board of 

Finance, and the Board of Estimates, to serve as the means by 

which the Mayor will support and endorse the program. 

 

The Board of Finance, at a scheduled meeting on October 24, 

2016, considered and endorsed the FY2018 Capital Budget totaling 

$96,608,000, and the FY2019-2023 CIP totaling $375,316,000.00, 

as summarized below: 

 

BCPSS Fiscal Year 2018 – 2023 

Capital Improvement Plan ($000) 

 

Source/FY 2018 2019 2020 2021 2022 2023 Total 
State 79,608 71,978 62,787 52,722 49,751 53,078 369,924 
City 17,000 17,000 17,000 17,000 17,000 17,000 102,000 
Total 96,608 88,978 79,787 69,722 66,751 70,078 471,924 
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TRAVEL REQUESTS 

 

   Fund 

Name To Attend Source Amount 

 

Mayor’s Office of Economic and Neighborhood Development 

 

1. Colin Tarbert Visit to China Madison   $0.00 

 Shanghai, China Marquette 

     Nov. 3 - 8, 2016 

     (Reg. fee $0.00) 

 

Pursuant to AM 240-3, the Board of Estimates must take action 

on a Travel Request if the trip will require travel outside 

the continental United States regardless of the source of 

funds, cost of trip, or length of absence. Madison Marquette 

will pay the cost of the travel. City funds will not be 

expended.   

 

TRAVEL REIMBURSEMENT 

 

Department of Public Works/Bureau of Water and Wastewater (DPW) 

 

2. Shaaron Phillips 88th Annual Water Water $  279.64 

 Environment Federal Funds 

 Technical Exhibition 

 & Conference (WEFTEC) 

 New Orleans, LA 

 Sept. 24 – 28, 2016 

 (Reg. Fee $875.00) 

 

On September 14, 2016, the Board approved Ms. Phillips’ travel 

to New Orleans, Louisiana to attend the 88th Annual WEFTEC on 

September 25 – 28, 2016, in the amount of $2,310.92. Because 

of a meeting taking place on September 24, 2016, the Director 

of the DPW approved for Ms. Phillips to leave a day earlier 

than originally requested.  

 

The subsistence rate for this location is $186.00 per night. 

The hotel cost was $239.00 per night plus hotel taxes of 

$40.64 per night.  
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TRAVEL REIMBURSEMENT 

 

Department of Public Works/BWW&W – cont’d 

 

The Department is requesting  reimbursement to Ms. Phillips. Ms. 

Phillips personally incurred the costs of the hotel for 

September 24, 2016 in the amount of $239.00 and the hotel taxes 

in the amount of $40.64. 

 

REIMBURSEMENT 

 

$239.00 – Hotel (September 24, 2016) 

  40.64 – Hotel Taxes (September 24, 2016) 

$279.64- Total 
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Department of Public Works/Office – Rescind Notice of Letting 

 Of Construction and Engineering  for SC 892R  

 

ACTION REQUESTED OF B/E: 

 

The Board is requested to rescind the Notice of Letting for S.C. 

892R-Structural Rehabilitation of Chlorine Contact Chambers at 

Patapsco Wastewater Treatment Plant. 

 

AMOUNT OF MONEY AND SOURCE:  

 

N/A 

 

BACKGROUND/EXPLANATION: 

 

On October 26, 2016, the Board of Estimates approved this 

project to be advertised on October 28, 2016. Bids (that were 

scheduled to be opened on December 14, 2016) will not be 

accepted for this contract because of lengthy revision of the 

current specifications that need to be done and more funding 

that needs to be secured. The Office of Engineering and 

Construction will re-advertise at a later date.  

 

MBE/WBE PARTICIPATION:  

 

N/A 
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12:00 NOON 

 

ANNOUNCEMENTS OF BIDS RECEIVED 

 

AND 

 

OPENING OF BIDS, AS SCHEDULED 

 

 

 


